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EMPLOYMENT APPLICATION FORM

[bookmark: Text11]Position Applied for:      
	PERSONAL DETAILS
	
Photo (4X6)

	[bookmark: Text2]First Name:      
	

	[bookmark: Text3]Middle Name:      
	

	[bookmark: Text4]Last Name:      
	

	Current Residential Address: 
(include house no./block no. and floor no. when necessary)
[bookmark: Text6]     
	Home Country Address:
(if different from current)
[bookmark: Text5]     


	[bookmark: Text1]Gender:      
	Date of Birth: Click or tap to enter a date.

	[bookmark: Text8]Nationality:      
	[bookmark: Text7]Mobile Number:      

	[bookmark: Text9]Email:      
	[bookmark: Text10]Marital Status:      

	No. of Dependent:
	     



	EDUCATION			
Proof of qualifications will be required. Please fill in from the most recent to the earliest

	From
month/year
	To
month/year
	School / Universities Name
	Subject or Course Title
	Title and Class of
Degree
e.g. BA (Hons) 2 (i)

	[bookmark: Text12]     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     





For TEACHER Applicates, please fill up Teacher Training and Extra Curricular sector
	TEACHER TRAINING

	Age Range:
	[bookmark: Text13]     
	Main Subject:
	     
	Subsidiary subject(s):
	     

	Please specify subjects offered for teaching at
Reigate Grammar School and to what level?
	     



	EXTRA CURRICULAR PROVISION
What extra-curricular provision have you offered recently? (Please give details)

	From
month/year
	To
month/year
	Details of clubs, trips, events, teams
	Frequency 
(eg. weekly, annually. etc)
	Participants 
(nos, age range, gender)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	What extra-curricular provision would you offer at Reigate Grammar School?
	[bookmark: Text14]     



	LANGUAGE PROFICIENCY

	Language
	Level of Competence
A1 – Beginner / A2 – Elementary
B1 – Intermediate / B2 – Upper Intermediate
C1 – Advanced / C2 – Mastery (near-native)


	
	Speaking
	Writing
	Reading

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     



	

	EMPLOYMENT HISTORY 
Please fill in from the current to the most recent 3 employments

	From
month/year
	To
month/year
	Employer / Establishment Name
	Job Title, Areas of
Key Responsibility, Subject(s) Taught   
	Reason(s) for Leaving 
	Annual Basic Salary After Tax 
(USD)
Exclude any allowances

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	For current role, please specify any other Benefits in addition to annual basic salary stated above, if applicable (i.e Housing Allowance, Flight, Insurance, Bonus)
	     

	Please explain any periods not in employment since the end of full-time education:
	     

	Notice required/earliest possible start date:
	     

	Expected after tax basic salary 
(Please specify monthly or annually)
	USD      



	REFEREES 
Give details of at least two people who have knowledge of you in a working environment. The first reference should be your present or most recent employer. 
If you are a teacher, it should be your current Headteacher. If you are a supporting staff, give appropriate direct manager or HR referees. It is the normal practice for references to be obtained before any formal interview.  Please note that the school reserves the right to contact any previous employer.

	Full Name
	Position
	Relationship
	Contact No.
	Email

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	We would normally expect to approach your referees without further reference to you. Please confirm that you are happy to accept this?
	YES
	NO

	
	     
	     



SAFEGUARDING, CHILD PROTECTION AND CRIMINAL CONVICTIONS
All roles advertised will involve contact with children. Reigate Grammar School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. All applicants should read the school’s safeguarding policy (available on our website) and are required to declare any criminal convictions, cautions or disciplinary proceedings related to young people. Applicants must be willing to undergo child protection screening appropriate to the post including checks with past employers and the background and criminal records, in
order for RGSPP to assess their suitability to work with children.

This means that you are required to declare any convictions or cautions which you may had or have, and any cautions or bind-overs and any prosecutions pending against you. Failure to disclose this information could result in disciplinary action or dismissal.  Any information will be treated in complete confidence. 

Details of any convictions or cautions should be provided separate sheet addressed to the Headmaster CONFIDENTIAL and enclosed with this application.

	DECLARATION BY THE APPLICANT
	YES
	NO

	1
	Have you ever been subject to any concerns, allegations or investigations (either formal or informal) relating to safeguarding or child protection?    

If yes, please include details on a separate sheet. 

	     
	     

	2
	Have you ever applied for a job in any school under Reigate Grammar School before?
If yes, please specific the country and school name
	     
	     

	3
	Do you suffer from any physical disabilities or diseases?
	     
	     

	4
	Are you currently under any medication, treatment or consuming any drugs?
If yes, please state name and purpose of medication / drugs:
	     
	     

	5
	Have you ever been dismissed or terminated from the service of any Company?
If yes, please specific detail if possible
	     
	     

	6
	Do you currently have tattoo on any parts of your body?
If yes, please give details and specify if it can be covered by work attire.
	     
	     

	1. I agree that any offer of employment by Reigate Grammar School Phnom Penh (RGSPP) is subject to satisfactory evidence of the right to work with children, satisfactory references, medical, prohibition checks, and overseas police checks (where appropriate). 
2. I understand that RGSPP will collect and process my personally identifiable information in accordance with the School Privacy Notice as part of the recruitment process. 
3. I confirm that the information given in this application and any attachments is factually correct and complete and I understand that any false information may, in the event of employment, result in disciplinary action or dismissal.
4. I have read the above notes on SAFEGUARDING, CHILD PROTECTION AND CRIMINAL CONVICTIONS and agree to all background checks being made if I am offered the job for which I am applying. 

	I confirm that: 

	[bookmark: Check1]|_|
	I do not have any criminal convictions or cautions.

	|_|
	I am not on the Barred List or disqualified from working with children.

	|_|
	I am not subject to sanctions imposed by a regulatory body, e.g. the Teaching Regulation Agency (TRA)

	|_|
	I am not subject to a section 128 direction or any other sanction that prohibits me being involved in the management of an independent school.

	|_|
	I understand that the school will carry out online searches on shortlisted candidates and that nothing inappropriate will be evident in an online search.


[bookmark: _gjdgxs]
	We would be grateful if you could indicate where you saw this position advertised:
	      
         




	Name & Signature of Applicant
  	
	Date:
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